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NucTpyxums
no o0eeneyeHn COXPAHHOCTH KOMMEPUYECKOH U CJIyKeOHOM TaiHbI
KI'TI «Ilomukanauxka Ned4 r.Kocranan »

I[. Oo6mmue noaoxeHus

1. Hactosamas MucTpykums o o6ecrneyeHnio COXpaHHOCTH KOMMEPUECKOM |
ciy:xe0Ono# TaliHbl KI'T1 «ITonuknunnka Ned r Kocranait » Yopasnenus
3apaBooxpaHenus akumarta Kocranalickoit o6acty pazpaboTaHa B COOTBETCTBUH
¢ [ paxxnanckum KogexkcoMm, APYTUMU HOPMATHUBHBIMH NIPABOBBIMH aKTaMU
Pecnybnuku Kazaxcran u ycraHasauBaeT o0IIHE HOPMBI O CBEAEHUSMX,
COCTaBJIAIOIIMX KOMMEPUYECKYIO U CIIY)KEOHYIO TallHy, a TAKXKE MEPHI,
HaNpaBJICHHBIE HA UX OXPAHY OT HE3AKOHHOI'O Pa3rjiallleHHs .

2. Kommepueckyro u ciayxebnyro taiiny KI'TI «ITomkmanka Ne4 r Kocranait »
COCTABJIAIOT CBEACHUA, CBA3AHHBIC C yIPaBIIcHUEM, (PHHAHCAMHU, TEXHOJIOTHUECKOM
HH(pOpMaLUeH U APYroi AesTeTbHOCTBIO, UMEIOIINAE ASHCTBUTEbHYIO UIH
NOTEHUHATBHYI0 KOMMEPUYECKYIO IEGHHOCTh B CHIJTY HEM3BECTHOCTH HX

TPETbUM JIMLAM, K HIM HET CBOOOJHOIO 0CTYyNa HAa 3aKOHHOM OCHOBaHHH,
pasrnanieHue

(mepegava, pacpoOCTPaHEHHE) KOTOPBIX MOsKeT HaHecTH yiuep6 uarepecam KI'TI
«lMonuxknunnka Ned r KocraHak ».

3. K xomMepueckon u ¢iry)keOHOM TaitHe He OTHOCSTCS:

1) yupenurensusie nokymeHtbl KI'TI «[Tonukmuunka Ne4 v Kocranaii »;

2) CBeICHHUA O BAKAHCHUSX, UX KOJHWYECTBE U KATETOPHSIX,

3) uHblE cBeleHHs], CBOOOTHBIA TOCTYI K KOTOPBIM IIPEAYCMOTPEH
3aKOHOAATEIbHBIMU

aktamu Pecnybnuku Kazaxcran, YcTaBoM U UHBIMU BHYTPEHHUMH JOKYMEHTAMH
KI'TI «ITonuknunuka No4 v Kocranaii ».

Coctas nadopmarmu, noaaexKamei 00s13aTeIbBHOMY 0nyOIHKOBAHHIO,
yCTaHABIMBAETCA

ITonoxxennem 06 nndopmanmonnoi nonmuruke KI'TI «IlonukanHuka Ned
r.Kocrana# ».

4. OxpaHa KOMMEPUYECKOH U CIYKEOHOU TalHbI 3aKTFOYACTCS B 3aMpeTe
pasrialieHus



BbILICYKa3aHHBIX CBE/ICHUN CPEIH ONPEAETIEHHOrO IN00 HEOIPEAETICHHOTO Kpyra
JIL, HE UMEIOIIMX TOCTYIT K KOMMEPUYECKON WK CTy)KeOHOM Taline, B 1060l
AOCTYMHOM Ul BOCOPUATHS opme.

C nOKyMeHTaMH, PEIICHUSMH U HCTOUYHMKAMK HHQOPMALIIH, 3aTParuBarOLIMHK
npaea u

MHTEPECHl TPAXK/IAH, MOT'YT 3HAKOMUTBCS TOJIBKO MPakAaHe, YbU MPaBa U HHTEPECHI
3aTparuBaroTCs,

a TaK)Ke JIMLA, UMEIOLIME TIPABO AOCTYIA K TAaKOW HH()OPMALIHH.

5. Ha noxkymeHTax, aenax u U3NaHMsX, COAEPXKAIIMX KOMMEDPUECKYIO TalHHY, B
LENAX

MPENOTBPAIIEHHA A0CTYTIA K HUM MOCTOPOHHMX ML, TIPOCTABIISETCS
rpu«KonduaeHnuanbuo», Ha TOKYMEHTax, COAEPkKANINX CIIy:KeOHYIo TaitHy, -
rpud «/lng cmyxeOHOro nome3osanus» unu«JICIDy.

6. HeoGX0MUMOCTb MIPEA0CTABICHHS, OTKPLITOrO ONyOIMKOBAHUS CBEACHHH,
COCTABJIMIOIIMX KOMMEPUYECKYIO u/min cinyxeOnyto Taitny KI'TT «ITonuknunanka
Ned r Kocranail », ux 06bem, Gpopma u Bpems

onmyOJIMKOBaHHs (PEIOCTABIEHHE) OMPEAEIAIOTCS MIaBHBIM Bpadom KITI
«lTosmknunanka Ned r Kocranait »..

IL.JocTyn K cBeaeHUsIM, COCTABJISIIOLIMM KOMMEPUYECKYH H CJ1yKeGHY0 TaiiHy
KI'TI «Ilomkmnnuka Ned r.Kocranai ».
1. K cBenennam, cocTapnsrommM KOMMEPYECKYIO U cityxkebryro Taiiny KI'TI
«ITonmnknnnuka Ned r Kocranaii »., umeror noctyn Pykosoacrso KI'TI
«Ilonuknunuka Ne4 r KocraHaii », pyKoBOaHUTEM CTPYKTYPHBIX MOAPa3/IeICHHH,
OTBETCTBEHHBIW 32 AEJIONPOU3BOACTBO, 00ECHEUMBAIOIINA OPraHU3aAIMIO PabOTHI ¢
YKa3aHHBIMHU JOKYMEHTAMH.
Octanbnble pabothuku KI'TI «[Tomuknunuka Ne4 r.KocTaHaii ». 06namaoT
AOCTYIIOM K CBEAECHUSIM U JOKYMEHTaM, COJEPIKALIMM KOMMEPUYECKYIO HJTH
CITyKeOHYIO TaliHy, TOIbKO B 00beMe, HeOOXOIUMMOM UM JJIS BBIIIOJIHEHUS CBOUX
Ci1yKeOHbIX 00S3aHHOCTEH.
2. locryn pabotnuka KI'TT «ITonukmuarka Ned r Kocranaii ». k CBeJEHUM,
COCTaBJIAIOIHUM KOMMEPUYECKYIO U cityke0Hy10 Taliny KI'TI «Ilonukaunnka Ned
r.Kocranaii »., ocymiecTsisercs mocie moaANKCaHusa MM JOKYMEHTA O
HEPAsTJIAlICHUW DTUX CBEIEHUH, KOTOPBIN SABAAETCS HEOTHEMJIEMON YacThIO
TPYZOBOI0 JOrOBOpA.
PaboTHKK, KOTOPLIH B CHITY CBOMX CIIY)KEOHBIX 00SI3aHHOCTEN MMEET NOCTYM K
CBEIICHHUAM, COCTAB/ISIIOLIMM KOMMEDPYECKYIO 1/1iu ciyxebnyto Taiiny KI'T]
«[lomukmuanka Ned r Kocranaii »., a Takxke pabOTHAK, KOTOPOMY GYIyT JOBEPEHEI
TaKHUE CBEJICHMS, JOJDKEH ObITh 03HAKOMJIEH ¢ HacTOstIel MHCTpyKIme
cooTBeTCTBYIOLMM OTAeOM KI'TI «ITomuknuauka Ne4 r Kocranait ».
3. JIOKyMEHTBI1, COAEPIKALINE KOMMEPUYECKYIO ¥ clyxeOnyro Taiiny KI'TI
«Ilonnknuuuka Ne4 r Kocraraii », XpaHATCs B CTPYKTYPHBIX MOAPA31EIEHHIAX
KI'TI «Ilonukninauka Ned r.KocTaHai », kK KOMIETEHIHH KOTOPBIX OTHECEHA
uH(opMaLus, OTPAXKEHHAs B JaHHBIX JOKYMEHTAX.



[IpenocraBnenue gocTyna pabOTHUKY OJHOTO CTPYKTYPHOI'O MOAPA3AEICHUS K
KOMMEPUECKOUM W/HTU CITyXeOHOH TalHe, XpaHAIENCA B IPYTOM CTPYKTYPHOM
MOAPA3ACTICHUHN,0CYIIECTBIIAETCS ¢ PA3PELICHUs PYKOBOAUTENS TTIOCIE/IHETO.

4. PaOOTHHKH, TOMYLIEHHBIE K CBEACHUSAM, COCTaBIIAIOIIIUM KOMMEPYECKYIO TN
ciy:keOHYH0 TalHy, HECYT JIMYHYIO OTBETCTBEHHOCTD 3a COOJIIOICHHE
YCTAaHOBJIEHHOTO MOPsAKa YUETa, NOJIb30BAHUA, PA3MHOXKEHHA, XPaHEHHS 1
YVHHUUTOKEHHS TOKYMEHTOB, COACPIKAIUX KOMMEPUECKYIO HITH CITyKEOHYIO TalHY,
B COOTBETCTBMH C ACHCTBYIOIIMM 3aKOHOAATENBCTBOM,HacTOAEN MHCTpyKuuen u
YCJIOBUSAMU TPYAOBOTO AOTOBOPA.

5. PaboTHMK cO AHSA MpUemMa Ha paboTy U 10 UCTEUEHUA IIATH JIET C MOMEHTA
pacTopKEHNUg TPYAOBOTO IOrOBOPA 005A3aH XPaHUTh B TAWHE CBEJCHMU,
COCTABJIAIOLLHE

KOMMEPYECKYIO M CJTy’)KeOHYIO TaliHy, CTaBIITHE €My M3BECTHBIMH 1O padoTe,
nmpeceKaTh ACHUCTBUA APYTUX JIUL, KOTOPblE MOTYT NPUBECTH K Pa3IilallleHUIO
TaKUX CBEJICHUH.

6. PaboTHHKH CTOPOHHUX OpraHU3aldi MOTryT ObITh JOMYIIEHBI K O3HAKOMJICHUIO
u

paboTe ¢ JOKYMEHTaMH, COACPIKAIMMH KOMMEPUECKYIO WU CITY)KEOHYIO TaHHY
KI'TI «ITonuknuauka Ned r Kocranaii », Mpyu HAJIMYUH COTTIANICHUS W/HITH
JOroBOpa 0 KOH(UASHUUATBHOCTH MEXKIY 3THMH OpPraHu3alusaMy U

KI'TI «ITormknvrauka Ne4 r.Koctanai », MOTUBUPOBAHHOIO IIUCHMEHHOIO 3a1poca
TEX OpraHu3alri, B KOTOPbIX OHW pabOTAOT, C YKA3aHUEM TEMBI BBITTOJIHIEMOTO
3ajJaHus 1 GpaMIIMK, UMCHH U OTYECTBA pabOTHHKA,

II1. O6ecnieyenue coxpaHHOCTU N0KYMeHTOB. [IpoBepka ux Ha/mmuu4.

1. JIOKyMEHTBI, COACPIKaIe KOMMEPUECKYIO U CITY)KeOHYIO TaliHY
KITI«Ilonuxknuanka Ned r.KoctaHaii », JOMKHBI XPAHUTHCS B CITy KEOHBIX
IIOMEILICHUSIX B HAEIKHO 3alUPaeMbIX U HeCropaeMbix ceiidax, MeTaNIM4eCKuX
mkadax (Amukax), 00ecneynBarOMKX UX GU3NUECKYIO COXPAHHOCTB.

IV. OTBeTCTBEHHOCTb.

1. B ciyvae pasriameHus WM He3aKOHHOIO UCTOIb30BAHUA KOMMEPUYECKON WK
cnys>keOHOH TaiiHbl paOOTHUK HECET JUCLHUIUIMHAPHYIO, MPAKIaHCKO-TIPABOBYIO H
UHYIO OTBETCTBEHHOCTD, YCTAHOBJICHHYIO 3aKOHOAATENbCTBOM Pecrybnuku
KazaxcraH.

V.Ilepeuenn cBeaeHHUIl, COCTABISHIIMX KOMMEPUECKYI0 H CJIYKeOHYH TaHHY.

1 Kommepueckyro taiiny KI' Tl«Ilonuxminavka Ned r.KocraHaid »COCTaBIAIOT
CIEAYIOLINE CBEACHMUS:

1) cBeieHUs O MOATOTOBKE, MPUHATUU M 00 HCIOJIHEHMU PYKOBOJACTBOM H
orBercTBeHHBIMM opranamu KI Tl«ITomuknunuka Ned r.Kocranait »oTaenpHBIX
peuIeHui o MPOU3BOACTBECHHBIM, KOMMEPUYECKUM, OPraHM3al{HOHHBIM U WHBIM



Bonpocam (perreHus opranoB U AomkHOCTHBIX aull KI TI«Ilosmkxmmanka Nod
r.Kocranaii » v UHBIE, BRITEKAIOLINE U3 HUX MATEPUAIIbl M JOKYMEHTHI);

2) ceenenus o Ilnane passutuda KI Tl«Ilonmuknuanka Ned r Kocranaii »;
5) conepxaHue MEPBUUHBIX JOKYMEHTOB, B TOM UYHCJIC: - 0AHKOBCKHX JOKYMEHTOB
(OaHKOBCKHKE CYETa MO OMEPALMSM ), - KACCOBBIX TOKYMEHTOB (ONMPUXOA0OBAHUE U
pacxo0BaHHE NEHEKHBIX CPEJCTB KAacChl), - THPOPMANHI O HAYMCIICHUX
3apabotHoit iansl pabotHukam Kl Tl«Ilonuximmanka Nod4 . KocTanait », pasmepe
ned. oTyIaTel, MPEMHIA;
6) coneprKatie PerucTpop OYXTaJITepPCKOTO YUeTa,
7) coaepkaHue BHYTPECHHEH OyXrajJTepckoil OTUETHOCTH,
8) cBeaeHMs 00 OTKPBITHIX B KPEAUTHBIX YUPEXKISHUAX, UHBIX (PUHAHCOBBIX
opraHuzauusax (0aHKax) paC4eTHBIX H MHBIX CUETAX, O JBUIKEHHUH CPEACTB MO 3THM
cueraM, 1 00 OCTaTKe CPECTB HA HTHX CUETAX, CBEACHUA 00 UMEIOINXCS BKIaIaxX
B 0aHKax;
9) ¢mHaHCOBBIE JOKYMEHTHI: - conepikanne OromkeToB KI T« Tonuknuanka Ned
r.Kocranaii »; - conepxanue [Inanos pazButus (11aHoB (PUHAHCOBO-
xozsiicTBeHHOM aearenvHocTh ) KI TIcllonmuknuauka Ned r Kocranaii,
10) wraTtHOe pacnircanue U mratHaa pacctaHoska KI Tl«IlonukamnHnka Ned
r.Kocranaii »;
11) cBeaenus 0 MOPSAAKE U COCTOSTHUHM OPTaHU3AI[UU CUCTEM OXPaHHOM
CUTHAJTM3allNN; .

[2) cBeieHUA O TOPSAKE W COCTOSIHUH 3alIUTHl KOMMEPUYECKOM U CITy»)eOHOMH
taiHbl KI Tl«ITonukiunuka Ned r Kocranaii »;
13) cBenenus, kacarowmecss 00bEKTa HHTEIUTEKTYAIbHONH COOCTBEHHOCTH;
14) nanubie 06 nadopmannonHo cucteme KI Tkl lonuknunuka Ned r.Kocranait »
U O TPUMEHSAEMBIX criocobax HHPOPMAITHOHHON 3aIIUTHI;

VI.Cay:xkeonyro Taiiny KI'Tl«Ilomukminnka Ned4 r.KocTtaHaii » cocTaBISIFOT

cJieayromue cBeieHus:

1) conepxammecs B nnuHbix Aenax padotaukosB KI T« lonuxnuanka Ned
r.Kocranaii », B nepcoHabHbIC NAHHBIE,
2) coOcTBEHHas olLeHKa xapakTepa u penytanun nepconana KI Tl«ITonukmunuka
Ned r KocTtaHai »;
3) axtel KI Tl«[Tomnknwmanka Ned r Kocranaii » (mpukasbl KaapoBkIe,
MPOU3BOJICTBEHHEIE ),
4) BeAOMCTBEHHAs CTAaTUCTHUYECKAsA OTYCTHOCTS;,
5) cBeaenus o cucreme omnatel Tpyaa pabotHukoB KI Tl«I Tomukmmanka Ned
r.Kocranai »;
6) kagposas cratuctuka KI Tl«ITonuxanamnka Ned r Kocranai ».



